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Print on current BOR letterhead
M E M O R A N D U M
To:

BOR Contract File

From:

Division Head 


Division Title
Subject:
Contract with _______
.
Date:



______ will be conducting less than 30 days work within the State of Louisiana in performance of the Scope of Services for contract #_____________, therefore we are not obtaining a Disclosure of Ownership form or a Certificate of Authority for said Contractor. 

The Board of Regents is an Equal Opportunity and ADA Employer

