BOARD OF REGENTS
POSITION ANNOUNCEMENT
ASSISTANT COMMISSIONER FOR PUBLIC AFFFAIRS

The Assistant Commissioner for Public Affairs serves as the lead media contact for Regents.  This position reports directly to the Commissioner of Higher Education and is the strategic public relations counsel for the Commissioner and staff.

Responsibilities include:
· Plans and administers media strategies under the guidance of the Commissioner of Higher Education.

· Initiates, develops, and maintains local and national media and public contacts for disseminating information.

· Researches and writes speeches, new releases, and position papers on selected topics.

· Prepares board meeting summaries, media advisories, fact sheets, public service announcements, and PowerPoint presentations.

· Plans and conducts press conferences.

· Writes and directs the layout and production of informational materials such as newsletters, pamphlets, brochures, and posters.

· Coordinates use of internet for the dissemination of information.

· Supervises the Communications Manager.

· Assists board members with communications needs.
· Works closely and cooperatively with legislative, workforce, and policy divisions to develop and implement communication strategy related to public policy issues and legislative positions.

· Works with  Council of Student Body Presidents.
Minimum qualifications:

· Baccalaureate degree, graduate degree preferred, in journalism, public relations, or related fields from a regionally accredited university.

· Five years professional experience involving planning, designing, preparing and disseminating information through a variety of medium.

· Must have direct experience in dealing with mass media.

· Must have excellent communication and interpersonal skills. 

Desired Qualifications:

· Masters Degree in journalism, public relations, or related field from a regionally accredited university.

· Communications experience in a higher education setting.
Interested applicants should send a cover letter and resume to Bor.jobs@la.gov.

